End of Auction Checklist

(Attach this to the copy of the auction information & correspondence)

When you receive notice of the end of auction:

Auction item: ________________________

Number: _____________________

Auction ended: ______________________  

Winning Price:  $______________

( Check if no winner, or reserve price not met. Notes: ________________________

( Contact winner within 24 hours of end of auction Contacted: __________________

( Check if winner responds to the contact by e-mail. Date of reply:_______________

Total price: 
__________

Shipping
__________
How to ship? (Priority, etc)_______________

Insurance
__________
How much? ___________________________

Texas Tax
__________

Other
 
__________   
What?________________________________

TOTAL
$_________

When was payment received? __________________________________________

By   ( Personal check   (Cash    (MO   (Charged  (PayPal  (Billpoint

       (Other? _________________

Note any problems with payment (i.e. wrong amount):

Date item was shipped to winner: _______________________________________

By   ( Post Office   ( UPS   ( FedEx     Actual cost of postage: _______________

Notes:

